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• Student added to 
tracker

• Pupil Information 
Pack(PIP) Populated 
with names and 
addresses

• Pupil folders created 
in the central system

• School Contacted 
• Pupil Information 

Pack (PIP) emailed 
to school

• IPT Teacher with Family 
Support Worker  meet the 
family and child

• Assess technology needs – 
laptops, broadband etc.

• Complete high risk home 
checklist 

• Complete registers on MIS

• Allocate Inclusion Support 
Assistant  (ISA) 

• ISA to undertake BKSB Initial 
Assessments and Diagnostic 
Assessments in English and 
Maths. 

• Teachers plan lessons based 
on the End of Assessment 
Reports 

• Support family 
with 
completing 
admissions 
application 
and meeting 
with schools 

• Allocated 
Inclusion 
Support 
Assistant (ISA) 
support in 
school if 
required  

• ISAs to see 2-3 times per week
• Daily Calls – recorded on MIS
• TA1 Completed by administrator if 

required – following consultation with 
AP Head, dependent upon site/ 
pathway

• Update Timetables (Mon-Fri) in the 
tracker with ISA when attending 

• Student folder transferred to AP 
Academy

St
u

d
en

t 
o

n
 r

o
ll 

W
EE

K
 6

P E R M A N E N T  

E X C L U S I O N

DAY 6 PROVISION





1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 + 81 82 83 84 + 22 4+

CODED – D – Duel Registered with the AP Academy and School  
Suitable Pathway Identified 

Single Registered with the school unless appeal successful

Identified 
needing an 

EHCP

Assessment period of 12 weeks to gather evidence and assessments for an EHCP Application 

EHC Assessment 
Application Process – Minimum of 20 weeks  (Reality up to a 

year)

Application submitted by 
AP Academy to LA 

requesting an EHCP 

Days from permanent exclusion 12 weeks 32 weeks 

CODED – E by 
School Typical process following an Permanent Exclusion

Proposed process for students requiring an EHCP

T I M E L I N E  F O R   6  DAY  P ROV I S I O N
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How does IPT identify the need 
for an EHCP? What criteria/ 

Assessments? 

Who is informed of the 
assessment placement? What is 
the protocol? Who, When, How?

Who funds the assessments by 
external professionals, needed 
for the EHC Assessment? E.g. 

Occupational Therapists, 
Educational Psychologists

Is 12 weeks sufficient time to 
write and gather the evidence 

for the EHC Assessment? 
Medical diagnosis such as ASC 

will take significantly longer 

What assessments are to be included? ASC, 
ADHD, FADS, Trauma, Attachment, Dyslexia, 
Speech & Language, Executive Function Etc. 

What is the typical number of 
students entering 6 day provision 

typically require an EHC 
Assessment ? 

Where is the child educated 
whilst the EHC Assessment is 

completed? 

What is the process/ mechanism for applying for additional SEN Funding for student? 
What additional funding if any is available for the additional supported needed during the 
assessment and application phases? Mainstream schools have access to funding via new 
Inclusion Panel.
How does Education Otherwise Than At School (EOTAS) offer fit in? 

Who is informed when an 
application is unsuccessful? 

For pupils who are non-attenders or 
have severely low attendance. What 
support will the EWO offer and with 

what cost? 

Days from permanent exclusion 12 weeks 32 weeks 

CODED – E by 
School
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